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To: <Insert Manager Name> 
From: <Insert Your Name>
Subject: 4D Summit 2018
I request your approval to attend the key event for 4D Developers, the 4D Summit 2018 in Paris, March 20-22. This conference brings together the entire community of 4D experts and thought leaders. The 4D Summit offers two (or three) days of learning, including numerous technical training sessions where I could learn from the best and leverage my newfound knowledge in my professional projects.

This conference not only provides an opportunity to meet and interact with influential speakers, hundreds of experts and experienced 4D developers from around the world, but also provides the opportunity to directly communicate with 4D employees. By attending this event, I hope to:

· Discover upcoming 4D News & Features (Keynotes, “ Master Class with Laurent Ribardière”, and the “Advanced Training”)
· Learn about and take advantage of the latest trends
· Improve my productivity to create more readable, manageable application code
· Apply best practices (Defensive Programming, JSON Schema Validation, Modular Form design, etc.)
· Attend technical training sessions (“Preemptive Programming”, “Pointers and References”, “Objects are not JSON”, “4D Write to 4D Write Pro”, etc.)

The company’s investment for the 4D Summit would include:
	Airfare/train
	<Insert flight/train expenses>

	Local transportation
	· Metro: train stations in Paris > the Mercure Hôtel 
· Bus Roissy airport > Paris (RoissyBus) OR Orly airport > Paris (Orlybus)
· Taxi: Roissy airport > Paris OR Orly airport > Paris 
	1,90€
12€ OR 8,30€
45€ OR 35€

	Hotel
	165€ per night (local taxes excluded)
	

	Meals
	Breakfast, lunch and one dinner in the conference registration
	included

	4D Summit registration
	· Early Bird Partner price (by January 12th, 2018) 
· Bundle registration (4D Summit and ‘’Advanced Training’’)
	649€ OR- 949€

	
	Total estimated costs: <insert estimated total>



This conference provides the most cost-effective way to improve the quality, performance and long term value of our 4D projects. It will result in an immediate return on investment.

I strongly urge you to consider sponsoring this trip. <Insert names of fellow employees> would also benefit from this experience. Plus, if <insert organization name> sends an additional employee we can save money through a reduced rate.
Thank you for considering this request. You can find out more about the 4D Summit here. 
Sincerely,
<Insert Name>
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